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NURUL RASHIDAH SALWA RAHIM

Universiti Kuala Lumpur, MIAT Campus
Bachelor of Aviation Management (Hons.)

SMK Munshi Abdullah
Malaysian Higher School Certificate

(2022)

(2016)

DEFTECH Aviation Sdn Bhd
Financial Services (Intern)

Achievements 
 Handled renewal of sales and duty import tax exemption on behalf of DEFTECH Aviation Sdn Bhd.1.

Issue and compile invoices to and from vendors (AirAsia, Royal Malaysian Air Force, Malaysian 
Flying Academy etc.)  
Maintain and ensure all vendors paid each project's cost in the allotted time frame to eliminate delays.
Conduct follow-ups on customer interactions. 
Develop and maintain a filing system for all account documents, including payment and general and statement of
accounts for each project.

(July - Nov 2021) 4 Months 

Microsoft Word
Microsoft Excel
Microsoft Power Point
Microsoft Outlook

Computer Skills
IBM SPSS

Statistical Skills

Filmora
Canva

Design Skills
Bahasa Melayu (Native)
English (Professional Working 

Language

       Proficiency)
 

A diligent, highly passionate, and solution-oriented Bachelor of Aviation Management holder.
Academically proven, with great technical and soft abilities needed to advance the organization's
aims and objectives. 

References will be given upon request

Galaxy Aerospace (M) Sdn Bhd
AMO Planner (Protege)

Planned for aircraft downtime and spares required for scheduled maintenance inspection.
Examined work pack and worksheet with the EIC before and after maintenance, and ensured that the document is
complete before submitting it to the CAMO department.
Provide monthly aircraft hours to the Commercial Department for claim purposes.
Coordinate with Tool store and Warehouse and Logistics section for tools, equipment, spares and consumables 
 required for forecasted maintenance and defect rectification. 
Managing the maintenance activities timeline to ensure targets are met. 

April 2022 - Present 


