
ABOUT ME

To obtain a full-t ime posit ion in any related field, where I can util ize my
experience and education to contribute and work well with people. The
goal is to make a posit ive impact in every way possible for the company I
would work for. It could be for career growth, career advancement, or to
improve my own personal development. Currently I ’m not working, I ’m a
stay at home mom. Previously I ’ve worked with Leonardo Malaysia Sdn
Bhd, as Training Administrator from 2015 until 2021.

WORK EXPER I ENCE

Training Adminstrator

Customer Care Leonardo Helicopters Malaysia Sdn
Bhd / Subang, Malaysia
/ May 2015 - Oct 2021

Administrative Assistance

Bureau Veritas (M) Sdn Bhd / Kuala Lumpur
/ Mar 2014 - Mar 2015

Clerical

CIMB Bank Berhad / Kuala Lumpur / May 2006 - Sep 2013

EDUCAT ION

Bachelor

Universiti Utara Malaysia-KL Campus / Kuala Lumpur / 2012

Bachelor (Hons) Business Administration

Higher National Diploma

International Islamic College / Kuala Lumpur / 2004

Diploma in Business Administration

SPM

Sekolah Menengah Kebangsaan Kepong / Kuala Lumpur / 2000

Nur Hidayah
Yacob
A D M I N I S T R A T I V E E X E C U T I V E

+60172171714

heidiyacob@gmail .com

Malaysia, Kuala Lumpur, 54200,
Malaysia

SK I L LS

Administrative Assistance

Coomunication

Microsoft Office

Administrative Office

Teamwork

REFERENCE

References available upon
request

DR IV ING L ICENSE

Driving license
category

B2

LANGUAGES

Bahasa Melayu

English

Korean

French

PERSONAL DETA I L S

Date of birth
17 Sep 1983

Nationality
Malaysian

Marital status
Married


