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To : All Employee of Galaxy Aerospace (M) Sdn. Bhd.
Date :Tuesday, 27 April 2021

Subject: GAM's OFFICE VEHICLE PARKING

We have received complaints from Malaysian Airport Berhad (MAB) on the
obstruction of the access behind the GAM office. Related to that,
effective from 02 May 2021, vehicles are prohibited to park at the non-
parking area surrounding the office except at the designated area under
Metro Parking located at the back of GAM office. The parking area in front
of our office are designated for the Managing Director, visitors, and
company'’s vehicles only.

The company is agreed o reimburse the monthly parking fees or season
pass holder on pay and claim basis excluding the deposit fees. The Metro
Parking application form can be collected from Ms Dian, Admin
department and she will assist on the registration with Metro Parking upon
receiving the completed application form. The guideline of the
application process as per Appendix A.

Your cooperation is highly appreciated.

for and on behalf of

GALAXY AEROSPACE (M) SDN. BHD.

okhtar
CONTROLLER

Azizol
ADMI
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METRO PARKING (M) SDN BHD
AKAUN CIMB: 8600051084

MONTHLY FEES = RM50.00

FIRST MONTH FEES = RM150.00
(RM50 — Access Card + RM50 — deposit + RM50 — monthly fee)

1. PRINT PAYMENT RECEIPT AND ATTACH TOGETHER WITH APPLICATION
FORM (PLEASE WRITE YOUR FULL NAME, STAFF NUMBER & MOBILE NO.
ON THE RECEIPT).

2. TO SUBMIT A COMPLETE APPLICATION FORM TO HR (DIAN) FOR
SUBMISSION TO METRO.

3. METRO WILL PROVIDE WITH THE PAYMENT RECEIPT AFTER COMPLETED
PROCESS

4. SEASON PASS OR ACCESS CARD SHALL BE PROVIDED BY METRO
WITHIN 2 WEEKS UPON COMPLETED SUBMISSION.

5. WHILE WAITING FOR THE SEASON PASS/ACCESS CARD, PLEASE KEEP
& SHOW YOUR PAYMENT RECEIPT FROM METRO TO THE GUARD ON
DUTY TO ENTER THE PARKING AREA (MANUAL ARRANGEMENT UNTIL
RECEIVING THE PASS.

6. PAYMENT FOR FOLLOWING MONTH SHALL BE MADE BEFORE 15T DAY
OF THE MONTH.

a. PAYMENT VIA METRO PORTAL: mcs.theparkspace.com

pb. LOGIN ID FOR PORTAL WILL BE PROVIDED BY METRO VIA
EMAIL (AS STATED IN THE APPLICATION FORM)

SUBMISSION DATE: BY 30™ April 2021



