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A. Please be reminded that: 
 

1. You have been registered as a holder of copies of the manual 
 

2. As a holder you are responsible for safekeeping of the copies issued to you and 
required to strictly observe the following conditions. 
 

a. This document contains policy and information. ALL INFORMATION 
CONTAINED HEREIN IS RESTRICTED AND SHALL BE KEPT FOR 
INTERNAL USE ONLY. 
 

b. All the information is not to be copied or communicated in part of as a whole, 
to any person not employed by the Company, without written consent of the 
Accountable Manager. 
 

3. To ensure completeness of each copy of the manual, you are to check its content 
against the List of effective pages (LOEP). 

 
B. Acknowledgement 

 
1. I, hereby acknowledged and declared that I have received the latest updated 

documents as stated above. 
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