
 
 

 

 

To : All Staffs 

Date : 11th  OCTOBER 2021 

Reference : GAM-S/ME/72/OCT21 

Subject : COVID-19 MANDATORY COMPLIANCE 

 
 

With regards to the recent COVID-19 Monitoring Visit and compound issued by MITI, we would like 

to inform all personnel to comply with relevant COVID-19 SOPs by the authorities. Mandatory SOP 

that needs to be complied by personnel and workplace in order to prevent the COVID-19 disease are 

as follows but not limited to: 

 

1. Always wear a face mask (usage of double face mask is highly recommended), 

2. Scan MySejahtera Apps while entering the premise (check-in & check-out), 

3. Conduct sanitation process at least 3 (three) times a day and records must be made available, 

4. Practice social distance with at least 1 meter from others, 

5. Make a demarcation for social distancing i.e., meeting rooms, surau, pantry, smoking areas, etc., 

6. Perform the RTK Self-Test as per schedule (fortnightly), 

7. Only personnel with “low risk” status and temperature below 37.5°C are allowed to enter the 

workplace. 

 

You shall comply with the above requirements and other all relevant COVID-19 SOPs, or you may 

subject to company disciplinary action including penalty and/ or back charge of the fines/ compound 

issued by authority for the breach of SOP. Attached herewith, please find the COVID-19 poster and 

compound receipt for your record and reference. 

 

Thank you and your kind attention is greatly appreciated. 

 

 

“SAFETY FIRST AND IT BEGIN WITH US, BUT IT IS ALSO EVERYBODY BUSINESS” 

 

 

 

c.c. 

MD/ Accountable Executive 

Chief Technical Operation Officer 

Admin & HR Manager 

Safety Manager 

 

 

 

SAFETY MEMO 

Wan Izahan Zameree Ishak 

Safety & Health Manager 



 

MyHealth Poster 

 

 

 

 

 

 

 

 

 

 



 

Compound by MITI 

 

 


